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Letter from Our County Manager

Our commitment to ethical behavior guides us in every interaction
with the citizens we serve.

This Code dEthical Behavias ournon-negotiablestandard,
reflectingour collectivededicationto respectand responsibility.

Thankyou for yourcommitment,your integrity,and your dedication.

Cal Markert
County Manager and CEO

We strive together to serve the citizens
of Jefferson County with excellence.




Introduction

We lean on our
Code every day.

This Code outlines thexpectations foeveryemployeeof

JeffersonCounty Commissioqincluding independent
contractors.

Weencourageyouto embracethe principlesoutlined in this Code
as apersonaland collective commitmeniTakets teachinggo
heart. Let it be a compass that guidgsu through challenging
decisionsand amirror that reflectsthe bestversionof yourself.

In doingso,your actionswill havea lasting, positive impact not
only onyour careetbut on thereputationandlegacyof Jefferson
Countyasa whole.Yourdedicationto ethicalbehaviorwill not go
unnoticed,and itwill contribute immeasurablyo the continued
successandeffectivenes®f the JeffersonCountyCommission.
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Executive Code of Conduct

Thefollowingis alist of the expectationsof the CountyManagerfor WS ¥ F SNR 2 Yy / ®amy of thedéare f S RS NE& C@) Adapted from State Ethics Laws
mandated bystate law, but othersset a barfor high performanceand character.If we expecthigh performanceof

employees, outeadersmust model it everyday.
@ Publicservice is a public trustequiringemployees
to placeloyaltyto the Constitution AlabamaState
laws, theJeffersonrCounty Commission rules,
policies,and ethicalprinciplesaboveprivategain.

JeffersorCountyleadershipshall not holdinancial

intereststhat conflictwith the conscientious
performanceof duty.

Countyleadershipshallexecuteduties with thehighest
level ofintegrity and professionalismThey shalbexpect
to be heldaccountabldo this higherstandard.

Management oemployeesshall not engage in
financial transactionasingnonpublicGovernment
informationor allowthe improperuse of such
informationto further any private interest.

Anemployeeshall notsolicitor acceptanygift or
other itemsof monetary value fronanypersonor
entity seekingpfficialactionfrom, doing business
with, or conductingactivitiesregulatedby the
employee'sagencypr whoseinterests maype
substantiallyaffectedby the performanceor
nonperformanceof the employee'sduties.

&

&

&

County leadership and employees shall not
knowingly make unauthorized commitments or
promises of any kind purporting to bind the
Jefferson County Commission.

Employees of the Jefferson County Commission

shall not use their public office for private gain.

Leadershimndemployeesshall acimpartiallyand
not givepreferentialtreatment to any private
organizatioror individual.

Leadershimndemployeesshallprotectand
conserveleffersonrCounty Commission
propertyand shall not use for unauthorized
or personalactivities.

Leadershimndemployeesshall not engage in
outside employment or activitiescludingseeking
or negotiatingfor employment, thatconflictwith
official Government duties ancesponsibilities.

&

&

G

&

It is the duty ofany Jeffersoif€ountyemployee
to disclosewaste, fraudabuse, anctorruption
to the Compliance Office and/&ounty
Attorney Office,Legal omppropriateaction.

County leadership and employees shall satisfy
in good faith their obligations as citizens,
including all just financial obligations,
especially those such as Federal, State, or
local taxes that are imposed by law. This
includes reporting requirements to the State
Ethics Commission.

Allemployeesshalladhereto all laws and
regulationsthat provideequalopportunity for
all Americansegardles®f includingbut not
limited to all protectedclasses.

Employeeshallendeavorto avoid anyactions
creatingthe appearancehat theyare violating
the law,or the ethicalstandardssetforth in
this part. Whethercircumstances creatan
appearancehat the law or thesestandards
havebeenviolatedshall bedetermined from
the perspective of aeasonable persowith
knowledge of theelevantfacts.


https://www.alabamacounties.org/wp-content/uploads/downloads/2013/08/Mary-Ethics-for-CROAA.pdf
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Show That You Care d SpeakUp
Your care and conviction make

us stronger.

Beinga governmental agency comes with a gresgponsibilitto meet andexceedhe
highestethicalstandards.

If & 2 dz3KedBo do something thafeels wrongor if you see or suspect something that goes
againstour rules, thdaw,or what we believe in, it'snportantto speak up. This enables us to
resolvethe issuequickly.Yourobservations matteand speaking out shows that2 dzQ NB
committedto our sharedvalues.

Promptly tell us if you notice any behavior that seems wrong @gainstthe law, breaks our
Code ofEthicalBehavior,or goesagainsthow we conduct business. Our Compliance Office
team members are aesource for youf you have questionson ethics orexpectedbehavior.

ﬁ) Inteqgrity Matters Rule

Ways to Speak Up

Talk to your manager or @ Contact the Compliance Office Use the 24/7 Anonymous
upper -level manager first, 16 Richard ArfinatodrBivd. N.SuiteB305 Reporting Hotline / System
i f youodre comfortabl €. 0 rringtoarBlvd. N Sutte (844) 7590034
BirminghamAL 35203 jeccal.ethicspoint.com
7 (205) 3255535 | compliance@jccal.org



https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/Integrity%20Matters%20Rule%20Number%205.1.29.pdf
mailto:compliance@jccal.org

Your voice Is a crucial part of
keeping our workplace
ethical and trustworthy.

Weunderstandthat speaking up about eoncerncantakecourage. Everyoneas a
duty to report a concern.Whetheryoudo itanonymoushor by providingyour name
isoptional. Here aresome things taonsider:

We will respond to your concern or
guestion promptly.

We will aim to keep your identity

confidential as much as possible.

We may be able to expedite the
investigation.

We may achieve a more thorough
review of your concern.

Eo Integrity Matters Rule



https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/Integrity%20Matters%20Rule%20Number%205.1.29.pdf

Respect the Investigation Process
We approach investigations with
a positiveattitude.

Wehavea thoroughandfair approachto investigatingpotential violationsof our
Code ofEthicalBehaviorOur priority is totreat the individualsinvolvedin the
investigationprocesswith respect,ensurethe integrity of our organizatiorand
maintain trustamong ourstakeholders. Investigatiorse initiated promptlyupon
the receiptof credibleinformationor suspicion of &iolation.

@ Cooperateully andpromptlyin @ Shareall relevantdetails
anymisconductinvestigation

@ Provideaccurateinformation @ Preserve altelevantevidence

A complaintmade in goodaith is made with arhonest, reasonable beli¢hat
wrongful conduchasoccurredor isoccurring If youact in badfaith, you could
faceconsequences such as beiigciplinedor evenlosing youiob.

Retaliation is Not Permitted, Period.

Wedo notretaliate against anyoneho raisesa goodfaith concernor takespart
in aninvestigation.The consequence oétaliationis disciplinaryaction, up to
andincluding termination.

Eo Administrative Order: 201 ¢ Harassment and Retaliation



https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/6495%20Harassment%20and%20Retaliation%20AO%2020-01.pdf

Caring for Our Citizens, Staff and the
Commission
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Respect Others

We have mutual respect.

Jefferson County is committed to conducting its affairs in a manner that
promotes mutual respect, trust, and public confidence. All employees are
expected to uphold the highest standards of professionalism, integrity, and

accountability while fostering a safe and respectful work environment.

Employees are expected to remain engaged, alert, and fit for duty during
scheduled work hours. Behaviors that compromise mutual respect, workplace

safety, or operational effectivenessncluding sleeping on duty,

inattentiveness, or unprofessional conducare inconsistent with Jefferson
/| 2dzyGeQa adlkyRFNRA YR gAftf y24 6S G2t SNI
Maintaining professionalism, attentiveness, and readiness to serve thépubl
is a shared responsibility and a fundamental expression of mutual respect.
Put forth honest effort in the performance of your duties.

Carefully consider your words and actions.

Arriveat work andcompleteduties in a timelynanner.Respect the
time of others.

Speak up against disrespectful behavior.

QEANAQ

Time and Attendance Rule
Social Media Rule
Dress Code Rule

gl



https://www.jccal.org/Sites/Jefferson_County/Documents/HR%20-%20Compliance/Time%20and%20Attendance%20Rule%202025.pdf
https://www.jccal.org/Sites/Jefferson_County/Documents/HR%20-%20Compliance/Social%20Media%20Rule%201.2025.pdf
https://www.jccal.org/Sites/Jefferson_County/Documents/HR%20-%20Compliance/Dress%20Code%20Rule%20Final%202025.pdf

We appreciate the
unique contributions
of others.

Support Inclusion, Combat Unconscious Bias

A culture of inclusion is the key to a thriving workplace
where each person's unique qualities, experiences, and
skills contribute to our collective success.

Wecultivatea sense of belongingncourage diverse
perspectivesrom various culturesandbackgrounds,
championequity in all aspects, angroactivelyeliminate
unconsciousias thathindersour progress.

Workplace Fairness and Respect Rufermer Equity
Inclusion Rule)



https://www.jccal.org/Sites/Jefferson_County/Documents/HR%20-%20Compliance/Workplace%20Fairness%20and%20Respect%20Rule%20-former%20Equity%20Inclusion%20Rule)%202025.pdf
https://www.jccal.org/Sites/Jefferson_County/Documents/HR%20-%20Compliance/Workplace%20Fairness%20and%20Respect%20Rule%20-former%20Equity%20Inclusion%20Rule)%202025.pdf

Provide Accessibility and ReasonableAccommodations

We help employees perform
essential job duties.

TheCountyiscommittedto ensuringequalemploymentopportunityandequalaccess
to servicesprogramsand activitiedor personswith disabilities We provide
reasonableaccommodation(s) to gualified persorwith adisabilityto enable such
personto performthe essentiafunctionsof the position forwhichhe/sheis _‘~i~_ijtf7{: : ',
employed. Furthermoret is theRuleof the County not taliscriminateagainst = e - 2 . ¢ i _ \
qualified individualsvith disabilitiesin regardto employment, hiring, advancement, — ! , il
dischargecompensation, training, or other termspnditions,and privileges of
employment. AllemployeescanrequestaccommodationshroughFMLASource.
If you have questions, contact the Benefits Division in Human Resources.

Duty to Act

If anemployee feelshat they,or someone elsapay
havebeen subjected taliscipline, reprisal, intimidation
or retaliationfor requestingan accommodation, the
employeeshouldreport it to the Compliance Office.

ADA Reasonable Accommodatidtide



https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/ADA%20Reasonable%20Accommodations%20Rule%20-%20Regulation-Rev%2005.21.2021.pdf

Ensure SafeFacilities

We all are responsible
for maintaining a safe,
healthy workplace.

Weadhereto all applicablehealth and safety lawsgegulationsandindustrystandard€o
ensurea compliantand secure workingnvironment.Employees must followafety
protocols,useprotectiveequipment, andeport anyhazardor unsafepracticegoromptly.

Employeesgonsultants contractorsandguests except
for authorized personneadr law enforcementofficials
arenot allowed to bringanytype of weapon into JCC
facilities, including parkinigts.

Weapons

Duty to Act

If yousee someone with a weapon in a Jadlity or
have anyconcernsof imminentdanger orthreat of Usingalcoholand drugsaffectshow wellyoudo yourjob and
violence report it immediatelyto the JeffersorCounty can putothersin danger Employeesnustnot use, sell, ohave

Drug and

{ K SNA Ta/oronlF FA 0S8 drugs oralcoholat work, and we never work if we've used

Alcohol Use them. Overthe-counterand prescription medications are

Drug and Alcohol Free Workplace Rule acceptablaf you canstill do your job safelyand productively.

Administrative Order 93 ¢ Smoking Policy
Distracted Driving Rule



https://www.jccal.org/Sites/Jefferson_County/Documents/HR%20-%20Compliance/Drug%20and%20Alcohol%20Free%20Workplace%20Final%202025.pdf
https://www.jccal.org/Sites/Jefferson_County/AppData/DocLib/Main/93-3-81-83.pdf
https://www.jccal.org/Sites/Jefferson_County/Documents/HR%20-%20Compliance/Distracted%20Driving%20Rule%202025.pdf

Eliminate Harassment and Discrimination

We promote a positive, ) Mmoo e
h arassme nt - fre SENS. nVI ronme nt . Administrative Order: 13 ¢ Equal Opportunity in Contracting

Allemployeedhave therightto work in an environment free afnlawful Administrative Order: 201 c Harassment and Retaliation
discriminationor harassment. The Countyasmmittedto providingequal

employmentopportunityto all employees. Itis the 2 dzy (i &t@récrui bize, S

train, promoteand compensaténdividualsandadministerpersonnel actions in

Workplace Fairness and Respect Rufermer Equity Inclusion

accordancevith applicabldaws. The Countyill not tolerate anyunlawful
discrimination harassment oretaliationand any sucltonductis prohibited.

Protected Classes

Protectedclassesncludebut arenot limited to the following:

A Race or skigolor A Pregnancy

A Sex, sexualrientationandgender A Geneticinformationor characteristics
identity or expression A Medicalcondition

A Creedor religion A Military or veteranstatus

A Age A Physical or mentalisability

A Marital or familial status
A Nationalorigin,ancestryor
citizenship


https://www.jccal.org/Sites/Jefferson_County/AppData/DocLib/Main/08-4-39-35.pdf
https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/Equity%20Inclusion%20Rule.pdf
https://www.jccal.org/Sites/Jefferson_County/Documents/HR%20-%20Compliance/Workplace%20Fairness%20and%20Respect%20Rule%20-former%20Equity%20Inclusion%20Rule)%202025.pdf
https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/6495%20Harassment%20and%20Retaliation%20AO%2020-01.pdf

Separate Political Activities

We foster an atmosphere
where diverse political
opinions can coexist.

Wevalueandrespectdiversityof thought andrecognizehat our employeesnayhold a

varietyof political beliefsand affiliations.Weencourageopen andconstructivediscussions
on topicsrelevantto the Countybut we also believe it is essentialt@aintaina welcoming
andinclusiveenvironmentfor everyone. Bydheringto these guidelines, we cansure

that the Countyremainsa place where individualith diversepolitical backgroundsan
cometogether,collaborate,and contributeto our sharedgoals.

@ When representing Jefferson County Commission, either officially
or unofficially, be cautious about expressing personal political
opinions in a way that may be perceived as reflecting the views of
the Commission as a whole.

If you observe aviolation of these guidelines, or ifou feeluncomfortable
with political activities withinyour work area,pleasereport your concerns
to your supervisor.



Shielding Our Assets and Information
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Protect Our Assets

We protect our assets
to operate effectively.

Protectingour assets anthformationis essential tanaintaining trustwith
our citizensWeensurethe security ofpersonal information, includintpat
of our citizens,employees, and otherelevantindividuals Allemployees

havea collectiveresponsibilityto adhereto policiesto protectinformation
andprevent unauthorizedise ordisclosure.

A Facilities
A Equipment

Physical
Assets

A Furniture
A Vehicles
A Supplies
A Funds

A Computers
A Tablets

A Networks andservers

Electronic

Assets o
A Softwareor applications

A Data and sensitivieformation

A Cell phones and othenobiledevices

Use of Phone, Emalomputer and

QR QR RK

QRARRRX

Information Systems
Administrative Order: 9B - Personal Use of
Automobiles, Phones and other County Equipment

Administrative Order: 048 ¢ IT Security

Administrative Order: 94 ¢ Damage to Property

Ensure assets are not damaged, lost or stolen.

Promptly report defective equipment that needs
repair or replacement.

Use assets appropriately.
.S RSEAOGSNIGS Ay (1SSLRAY:
in the office or traveling.

Protectinformationfrom unauthorized disclosurer
interception.Protectand maintainthe confidentiality
of jurisdictionaland citizen nformation.

Use your JCC email to conduct business.

52y Q0 Ayadltft dzyl LILINR @S
52y Qi dzAS dzyl dzi K2 NAT SR |
52y Qi | O00Saa dzyl dzii K2 NRT ¢
52y Qi &aKFNB LI dag2NRa 21

5 2 tfofen suspicious or unsolicited email.


https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/UseofPhoneComputer%20and%20Email%20Systems.pdf
https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/UseofPhoneComputer%20and%20Email%20Systems.pdf
https://www.jccal.org/Sites/Jefferson_County/AppData/DocLib/Main/91-8-68-70.pdf
https://www.jccal.org/Sites/Jefferson_County/AppData/DocLib/Main/91-8-68-70.pdf
https://www.jccal.org/Sites/Jefferson_County/AppData/DocLib/Main/04-3-21-17.pdf
https://www.jccal.org/Sites/Jefferson_County/AppData/DocLib/Main/96-1-85-87.pdf

Safeguard Confidential Information

We protect confidential
Information.

TheJeffersonCounty Commission respects tbenfidentialityof
employeeinformationandfollowsall employee privacyaws.We

have safeguard® placeto ensurethat thisinformationis never Duty to Act
sharedinappropriately Onlypeople withappropriateauthorization If you mistakenly receive the personal information of
can access employmergcords.Weonly use theseecordsfor other JCC employees, contact the Compliance Office.

business purposes. Outside of business purposes, we sbaes
informationaboutemployeeaunless theyspecificallygive their
permission.

Thedisclosureor use ofanyconfidential information, datan @ Don'tleaveconfidentialinformationwhere

decisionsplans,or anyother informationwhichmightbe contrary people can see or access it.

to the interestof the County without prioauthorizationis @ 5 2 ydcuss confidential information publicly.

prohibited. The misuseynauthorizedaccesgo, or mishandlingof

confidential information, particularly personnel informatias, & Keep confidentiahformationsecure gven at

strictly prohibited and will subject anemployeeto disciplineup to yourdesk.

andincluding immediatalischarge. @ Dispose otonfidentialinformationaccordingo

Countypolicy.

Fo Ethics and Conflicts of Interest Rule



https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/Ethics%20and%20Conflicts%20of%20Interest.pdf

Conducting Business With Integrity

DRIVER’S
LICENSE
ENTER




Declare and Avoid Conflicts ofinterest

We conduct business without
pursuing personal gain.

Publicservice is gublictrust, requiringemployeedo placeloyaltyto the
Constitution AlabamaStatelaws, theJeffersonrCounty Commission rules,

Fo Ethics and Conflicts of Interest Rule

Never use nospublic government information for your
private interest.

Q

policies,and ethicabprinciplesaboveprivate gain\We prioritize

transparencyn our business transactionsteeringclear of scenarios that . ~ " . .
parency nsteering 52y0QG Sy3k3S Ay TFTAYpalda £ G NI

government information.

Q

couldcreatea conflictof personalinterestswith those of the County or

raisedoubts about our business anuiofessionalmpartiality. ; _ 5 .
52y QU dzaS Lzt AO 2FFAOS T2NJ L

&

Potential Conflicts Beimpartial,never givingoreferentialtreatment to any private

organizatioror individual.

Q

Potential conflicts include but are not limited to the following:

A Prior employment oanyassociation with aendor

A Ownershipby an employeeor familymemberin anyoutsideenterprisewhichdoesor seeks
to do business witldeffersorCounty

A Servingasa director,officer, partner,consultant,or in a manageriabr technicalcapacitywith

an outside enterprise which does or seking to do business with the County Duty to Act
A Actingasa broker,finder,go-betweenor otherwisefor the benefitof a third partyin Make prompt and full disclosure in writing to your
transactions involvingr potentiallyinvolving JeffersoCounty of itanterests. manager of any potential situation which

A Anyother arrangements ocircumstancesincludingfamilyor other personal relationships,

which might dissuade a Courgynployee fromacting in thebestinterestofthe County. may involve a conflict of interest,

* The Compliance Office can only investigate Jefferson County Commission merit system employees.
ComplaintsagainstElected and/or Appointed Officiadhiouldbe referredto the CountyAttorney'soffice.


https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/Ethics%20and%20Conflicts%20of%20Interest.pdf

Use County Time and Resources for County Work

We use County work hours,
equipment and supplies solely
to perform work for the County.

Employment with the County has precedence over any outside work
selfemployment,contractualwork or providingservices to armployer Duty to Act

other than theCounty for personal profitAnyoutside work during County

work hoursis prohibitedunlessyouuseapprovedvacationleave. Theuseof Youmust obtain writtenapprovalby the department

. . . : head toperformanyoutside work Approvalis
County ownecequipmentor suppliessuch as toolspffice supplies, cell

normallygrantedunless the department head
determinesthe employmentcouldcause aconflict
of interestor the outside work isncompatiblewith

the Countyjob.

phones,computers,automobiles, etc., itonnectionwith outside work is
prohibited.

Administrative Order: 02 ¢ Disclosure of Outside EmploymendCC Employees

Administrative Order: 02 ¢ Disclosure of OQutside EmploymeriDept. Heads/County Officials



https://www.jccal.org/Sites/Jefferson_County/AppData/DocLib/Main/03-2-16-12.pdf
https://www.jccal.org/Sites/Jefferson_County/AppData/DocLib/Main/02-4-10-6.pdf

Avoid Nepotism

We promote a workplace
free of favoritism.

TheJeffersonCounty Commissiovalues fairnesand equal
opportunities forall employeesWedo notendorseor tolerate nepotism,

which isfavoritismshown torelativesin employmentrelated matters.

While we encouragea diverseand inclusive workforcewe strive toensure
that all employment decisions, such as hiring, supervigioomotion, and

evaluation, ardbased solely on merigualificationsand jobperformance.

Relatives of current employees are welcome to apply and work within the Related Persons

organizationbut speciahttention willbe given topreventanyinfluenceor The following family relationships require work restrictions:

bias in employment decisions. Tipiglicyaims to uphold a workplace A Parentandchild A Parentin-law andchildrenin-law

environmentthat fostersequalopportunities, professionalisnand the A Brotherandsister A Brotherin-law andsisterin-law
A Grandparentandgrandchild A Guardiarandward

A Aunt/uncleandniece/nephew A Anyof the previouslymentioned

higheststandardof integrity.

Administrative Order: 08 ¢ Anti-Nepotism Policy A Firstcousin relationshipscreatedby adoption
A Stepparentandstepchild A Persons involveoh amatory
A Stepbrotherandstepsister relationshipgromanticcourtship
A Husband anavife or sexualinion)


https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/Anti-Nepotism%20AO%2008-3%20Policy.pdf

Know the Limits on Gifts, Favors, Entertainment and Payments

We have high standards of

iImpartiality and integrity.

Due to thenature of publicservice, rulesirein place concerningifts,
favors,entertainmentand payments given aeceivedby County
associates. These rulpsotectthe Countyfrom improprietyand the
appearancef impropriety.

Employeesnayacceptfor themselves anagnembersof their families
commoncourtesies usuallgssociated witlcustomarybusinesspractices
such adunch/dinnerand small giftsHoweveremployees argrohibited
from accepting excessive gifts.

Prohibited Gifts

A Gift worth over$25

A Giftsfrom one sourcethat total over $50 within aalendar year

A Use ofd Sy R 2 NI gvachtiorChbriegtic. A S a

A Caslor cashequivalentsuchasstocksor other formsof marketable
securities olinyamount

Ethicsand Conflictsof InterestRule

Alabama Ethics Law

N

Duty to Act
If you are offered impermissible gifts, you must
decline or return the gifts.


https://www.jccal.org/Sites/Jefferson_County/Documents/Human%20Resources/Ethics%20and%20Conflicts%20of%20Interest.pdf
https://www.ethics.alabama.gov/news/ethicslaw.pdf

Avoid Bribery

We always demonstrate
fairness and transparency.

Briberyc offering,giving, receiving, asolicitingof anythingof valueto influencethe
actions ordecisionf anindividualin apositionof trust ¢ in anyform undermineghe
principlesof fairness transparencyandtrust that are integralto our values. Thdefferson
County Commissiomaintainsa zerotolerancepolicytowardsbribery.

Don't give or acceptaluable item®r favorsto influencea businesshoice.

(% Adhereto the rules about giftand entertainment.

Understandhe limits on gifts.

If you're unsureor havequestions contactthe Complianc®ffice.

Followall policieswhen choosing thirdparties.

Keep detailed records.

Ethicsand Conflictsof InterestRule

Duty to Act
AlabamaEthicd_aw Any employee who suspects or becomes aware of

: : _ _ . bribery-related activities must report it promptly.
* TheCompliance Officean onlyinvestigateJeffersonrCounty Commission

merit systememployees. ComplaintsgainstElected and/or Appointed
Officialsshouldbe referredto the CountyAttorney'soffice.




